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BEESTON HALL SCHOOL

SCHOOL SECRETARY
Required for June 2025

This is an axciting time of growth for the school. We seek a friendly, efficiant and flexible parson with
excallent ICT, administrative, organisational and interpersonal skills for a busy school office, to join
aur friendly taam.

This role is & full time (44 weeks), permanant post, with 8 weeks annual holiday, to be agreed and
taken during the schoaol holidays.
Term time hours are 8,15 am — 5.00 pm (Monday to Friday) with a rota to cover occasional Saturday
mornings (term-time only) 8.30 am to 12.30 pm. Role to start in June 2025 or earlier, i available.

Experience of working in & school is desirable — efficiency essential,
Salary commensurate with experience and local comparatives.

Beeston Hall School is an indapendant, co-educational boarding and day praparatory school for
children aged 4-13, with a new Pre-Prep department, situated on the beautiful Morth Morfolk coast.
Application form and job description can be downloaded from the school's website or Mrs V' Farell

on M263 837324 or e-mail vizrmelimbessionhallpstorg, for details of this post,

Closing date for receipt of applications: Spm Wednesday 14th May 2025
Interviews during the week commencing: 19th May 2025

Besasfan Hall is part of the Prep Schoals Trus!, Abingdon, OX13 6JL. Registared Company No. 961676
Registered Chantly No. 309639 and is commitfed lo safeguarding and promofing the welfare of children and
young people. and expects all staff and volunfesrs fo share in this commitment. Beeston Hall is an equal
appartunifies employer and accepls applications from all secfars of the community, The successiu! applicant
will be subject to an Enhanced Disclosure via the Disclosuwre and Bamng Senvice.




